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Quan ly héa don
Théng bao phat hanh héa don

I. Gi&i thiéu:
Noi dung bai viét hwéng dan nguwdi dung cach thwe hién 1ap théng bao phat hanh hoa don
ndép cho Co quan Thué trong (rng dung TaxOnline™,

Il. M6t s6 Iwu y vé héa don dién ti:

DPén trwdc ngay 01/07/2022, co s& phap ly dé thwc hién vé héa don dién t&r dwoc &p dung
theo nhirng van ban sau:

. Nghi dinh 51/2010/ND-CP: Quy dinh vé héa don ban hang hoa, cung &ng dich vu;

. Théng tw 32/2011/TT-BTC: Hwéng dan vé khdi tao, phat hanh va si dung héa don dién
tlr ban hang hoéa, cung trng dich vuy;

. Théng tw 39/2014/TT-BTC: Hwéng dan vé khdi tao, phat hanh va s& dung héa don dién
tlr ban hang hoéa, cung trng dich vuy;

. Théng tw 37/2017/TT-BTC: Stra dbi, bd sung Thong tw sé 39/2014/TT-BTC ngay
31/3/2014 clGa B6 Tai Chinh, Thong tw sb 26/2015/TT-BTC ngay 27/02/2015 cta Bd Tai
Chinh;

. Nghi dinh 123/2020/ND-CP: Quy dinh vé& héa don, chirng tu;

. Thong tw 78/2021/TT-BTC: Hwang dan thic hién mot s6 dieu cta Luat Quan Iy Thué
ngay 13 thang 6 nam 2019, Nghi dinh s6 123/2020/ND-CP ngay 19 thang 10 nam 2020 cua
Chinh pha quy dinh vé héa don, ching tur.

Doanh nghiép can c theo ndi dung nhirng van ban nay dé xac dinh viéc st dung hda
don tai don vi cia minh.

Thoi diém chuyén déi stv dung hoa don theo quy dinh tai Nghi dinh 123/2020/ND-CP,
Thong tw 78/2021/TT-BTC, doanh nghiép co the gCPi’céng van(*) thong bao dén Co quan
Thué quan ly dé nhan dwoc phan héi hwéng dan cu thé

(*):m&u céng van duoc dinh kem theo bén duwdi tai liéu hwong dén nay.

lll. Hwéng dan thwe hién:
1. Vitri mé t& khai:
QLHD (1) > Théng bao phat hanh héa don (2) > tdy chon ky ké khai (3) > Déng y (4).
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2. Nhap liéu:

Xuat hién bang nhap liéu, tai cot théng tin bén trai, thwe hién nhap tén 1an, nhan chon
Thém maéi (F2).

Thong bao phat hanh héa don
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Bang nhap liéu bén phai, nhap théng tin héa don can phat hanh (1), lwu y cét ngay béat
dau st dung phai I&n hon hodc bang ngay lap théng bao la 2 ngay, bén dwdi chon vao
“...” (2) d& dinh kém mA&u héa don va quyét dinh, nhan chon “Lwu (F5)” (3) d& Iwu lai théng
tin sau khi da hoan t4t viéc nhap liéu.
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3. Téng hop tor khai hoan chinh, ky nép:

Pé téng hop ra t& khai hoan chinh, trén thanh tiéu d&, nhan chon Két xuét (1), ty chon

loai bao céo (2) va nhan Tinh (3);

Xuat hién bang Chon to khai két xuat bao cao, kiém tra chon ding nam tinh thué cla to
khai (4), danh dau vao 0 to khai can két xuat (5), lwu y chon dung hinh thirc t& khai theo
dang Chinh thtrc hoac B0 sung, nhan Két xuat (6) dé phan mém bat dau tong hgp t& khai.
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Sau khi hién thi danh sach t& khai can ky ndp, kiém tra ndi dung chi tiét cia t& khai bang
cach nhan chon vao biéu twong loai t& khai va danh dau chon t& khai can ndp (A);

Gan thiét bj chi ky sé6 vao may tinh / két ndi thiét bi HSM (B):
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Tuy chon phwong thirc Ky trwc tiép / Ky HSM, thwc hién tiép theo bang huwéng dan dé

hoan thanh viéc ky ndp t& khai

Tén bdo cho

4 Bbo choc

a Lowi bl ol

(©).

POF

Exces ‘Ward o

Kir ki# khai

1 TR LU Tir EHAL

o D dhog ki KTOM B Mim khaithod 2021 | LM Haa my

i phin

# [hon ol iy e oaes

Chaon (Y

iy ey

COMG T CO PHAN TE24 (NO_EDET) l Ky Trge bifip h x

i
1]

Ky Gongle Drive I/::\,

N
Ky Wy chil eéng S

4. Kiém tra két qua nép to khai:

Trén thanh tiéu d& chon vao muc Két xuat (1) > Lich st giao dich (2), tiy chon ngay nop
bao cao (3) va nhan Hién thj két qua (4);

Trwdng hop t& khai phéat sinh 16i, ndi dung sé hién thi & cot M6 ta giao dich (5);

Theo d&i thdng bao phan héi tr Co quan Thué bang cach nhan chon vao dau (+) & cubi

méi t& khai (6).

oA g - TR

- -

e

o0o

- .o-m

T -

TaxOnline™ — Thué dién tt



